NOAURA

Online Pay Documents

Asset Management UK, NAM Europe KVGmbH (UK branch), NRI UK and
access from Nomura external PCs

How to login to online pay documents

The URL for Online Pay Documents is as follows:

https://nomura.myview.zellis.com/live/Portal/index.xsp

How to log and reset your password

When logging on to the online pay document portal for the first time you will need to generate a password.
This can be done as follows:

1. Enter your Nomura Network ID and then click on the forgotten password link highlighted.

Nomura Network |
Passwor e —

NOMU RA forgotten password?

Welcome to your Nomura on line pay documents
To access your pay documents logon using your Nomura Network |D and the password you have either set yourself within this product or that
has been emailed to you from the Nomura@hosting zellis.com email address
=]

If you are having issues with accessing this site, please contact your local IT Helpdesk

For further help with logging into this application please read our login user guide

2. Enter your Nomura username ID (for example Anne Other would be othera) and click reset my
account.

NOMURA

J |
@ Forgotten your password?

@

3. A confirmation message will display. Your new pay documents application password will be sent to
your Nomura email account from nomura@hosting.zellis.com. Click Continue
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4.

5.
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Nomura Network 1D |:|
NOMURA :E

Confirmation Message !

If the credentials you supplied are correct, your account has been reset and an email containing a
temporary password has been sent to the address associated with this account.

[ continue ]4>
— L

The email will contain your temporary password (note that this will expire in 5 minutes upon receipt).
If your password has expired, then a new one can be generated via the steps outlined above. If you copy
and paste this password, ensure that you do not select the space after the last character.

Subject

T ovotre o EROSLr g 2L COM * DO G HosTing Jalbs coms
Senk: 04 Jerary 2024 15329
Tor fdont, Nicals [HRAM)

BiD e

“ CAUTION: THIS EMAIL MAS REREN SENT FROM AN EXTERNAL SENOER >
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Dear Nacola,
Here 5 your temgomany pasiword 10 access your Onloes Payalips and Pols

ENSURE THAT YOU DO NOT SELECT THE SPACE AFTER THE LAST CHARACTER IF YOU COPY AND PASTE

This passwoed will expise mn 5 manmies. Please Jog = using the new' pasvoced, you will then be able 1o change o 10 4 passweed of your swn preference

If yous do not ceset this password en time. wee the fink below and chick on the focgotten password bk agam

e T T T TR R L BT D R T

Plense da not coply ta this message
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Nomura Network 10X
Password
| forgotten password? | =

Welcome to your Nomura on line pay documents

To acoess your pay documents fogon using your Nomura Network 1D and the password you have either set yoursalf within this product or that has been emadied to you from the
Nomuraghosting.zellis.com email address

If you are having issues with accessing this site, please contact your local IT Helpdesk
For further help with logging into this appiication please read our login user guide
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6. Enter your Date of Birth as shown below or without characters or spaces between the numbers (for

example 31121975) and click on Verify my details.
NB: If the UK format does not work then try inputting your Date of Birth using the US format MMDDYYYY.

This may be due to the parameter settings on your PC.

Security Validation

NOMAURA :
[ Cancel login |

Security Validation
Please complete the following security questions so that we can ensure that your answers match

% data that is held on your Resourcelink record:
(=]
What is your Date of Birth? :DDIMMm
erify my detail
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7. You will now be prompted to create a new password. Note that this will need to be a minimum of 8
characters in length, and must contain at least one upper case letter, one lower case letter and one
number. Do not use your Nomura Network Password. Click on Submit.

Security Validation

NOAURA

[ Cancel login ]

Change your password

If this is the first time you have logged in, you must now change your password to something other than the
password you were allocated.

The password must be a minimum of 8 characters in length and must contain at least one number, one upper
case letter, and one lower case letter.

Please do not use your Nomura password.

Once you have completed this form, you will be allowed to re-login to view your Payslips and PG0s
As this is the first time you have logged in, you must change your password to something other than the password you were allocated

Once completed you will then need to login using your new password in order to enter MyView

[ Submit ]

8. A Confirmation message will appear, and you will be sent back to the login screen after clicking on
continue.

Security Validation
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[ Cancel login | \‘ﬂ"'
l

Confirmation Message !
Password updated

[ continue ]




How to use the Pay Document View

Click the “Pay Documents” link to access the Pay Document View.

NOAURA

My Pay Documents
= W

These include paysips from Apri 2009 and PE0s from the 2008/10 tax year

| view your detalls
chango password

GO TO: [ Hore v|E

It you have a payroll query piease contact the payroll helpdesk on 0207 102 7786 of emall HRpayroli@uk nomura com or HR-payroll
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Pay Document View
% Documents wik be displayed here from Apeil 2000 You can browse the forms and select 1o print them if required

NE Dubal paysiips ane avaliabie ondine from Apell 2013

Pleass De careful wnen prnbng and enswre INat your documeanss are not lefl unatiended

Paysiip Documantation

Period Financial Tax year Pay Date Payslip
Page(s)
or 2014 1
08 2012 26082014 1
o8 e 22/08/2014 1
o4 2014 2500712014 1
o3 25/06/2014 1
1
1

Click either on the
respective pay dateor
any other item on a
specific row to open
the pay slip for that
period or month.

Use this drop down
to display Pay
documents previous
years

o2
o0
Annual Documentation u
Financial Year  P11D Pe0

Occurrence
2013 01 [View)

- A

Mz [View) View]
aom View] [View)
010 View]

Click on the “View” link
to open your P11D or
P60 for the relevant
financial year shown to
the left.




